(Written policies make your intentions clear to your drivers and serve as another part of your initial orientation training for new drivers. Any policy that you adopt should be made specific to your company. Make any changes as necessary to fit your operation and use this space for your company name or letterhead.)
(Double click to enter company name/letterhead)

Immediate Reporting

· Drivers must immediately report to a company official any citation received by the driver, which also includes any license suspension, revocation or anything affecting the drivers qualification to drive or adversely affecting his/her driving record.

· Drivers must immediately notify a company official of any roadside inspection that resulted in any vehicle defects or driver violations and must turn in or mail a copy of the roadside inspection to the company official as soon as practicable thereafter. Vehicle defects noted, which resulted from any roadside inspection, driver’s inspection or any inspection performed by qualified vendors should be repaired. Any “out of service” defects or any defects found to be safety related or that could cause a breakdown, must be repaired immediately, prior to driving the vehicle. Copies of all repair receipts must be turned in to the proper company official.
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